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OBJECTIVES

Amotivated,adaptableandresponsibleAccountinggraduateseeking

forjobinyourorganisationtoutilizetheprofessionalandtechnical

skillsdevelopedthroughpastworkexperience,havingmethodical,

customer-focusedapproachtoworkandastrongdrivetosee

thingsthroughacompletion.

WORKEXPERIENCE

FamousNewdaycollege,IpetuIjesa,OsunState(2017)

ClassTeacher/StudentAccountManager

 Regularlycorrespondedwithparentsandtheinstitutionon

student'sperformanceandgeneralwellbeing.

 Workedcloselywiththemanagementbypreparingquarterly

andmonthlyreportonstudent'saccout.

 Initiatedamoderateclassdiscussion.

 Weeklyassessedstudents

SynergyConsultancyLimited(2018)

JobTitle:OfficeReceptionist

 Maintainedsafeandcleanreceptionareabycomplyingwith

procedures,rulesandregulations

 Meetingandgreetingclientsinpersonoronthephone

 Answeredandforwardedphonecalls

 Contributedtoteameffortbyaccomplishingrelatedresults

SmartSynedeLimited,Oshogbo,OsunState(2019)

JobTitle:AccountOfficer(Volunteer)

 Handledaccountpayableandreceivable



 Maintainedrecordsofbusinesscosts,suchaslabourand

material

 Checkedinvoicesforaccuracies

 Contactedclientsaboutinvoicesthatarepastdue

 Handledgeneralaccountqueries

AcresBankPlc(Nov2019-tilldate)

JobTitle:DirectSalesAgent

 Assistedmanagementinidentifyingviablemarketing

 Soldfinancialservicestobusinessesandindividuas.

 Documentedandmaintainedallrecordsofsalesactivitiesand

providedupdatesasperrequiremen.

 Metandexceededmonthly,weekly,monthlyandyearlysales

quotas

 Ensuredoptimalutilizationofallsalestoolsandresources.

 Attendedtradeshowsandotherindustry-relatedevents.

EDUCATION

B.Sc.(Ed)Accounting(SecondClassUpperDivision)……………..2018

EkitiStateUniversity,AdoEkiti,EkitiState

WestAfricanSeniorSecondaryCertificate …………………..……2011

SacredHeartCatholicSecondarySchoolIpetu-Ijesa,OsunState

FirstSchoolLeavingCertificate......………………………….…………2005

SacredHeartCatholicNurseryandPrimarySchool,Ipetu–ijesa,

OsunState

PROFESSIONALQUALIFICATIOS(withdates)

ProficiencyCertificateInManagement(2019)

NigeriaInstituteofManagement(Chartered)

AssociateMembershipCertificate(2019)

CharteredInstituteofCustomerRelationshipManagement(CICRM)



ChateredPostGraduateDiplomaCertificate(2019)

CharteredInstituteOfCustomerRelationshipManagement(CICRM)

SKILLS

ProficientintheuseofMicrosoftword,PowerPointandExcel

Excellentnetworkingskills

Effectivecommunicationskills

Exceptionalcustomerserviceskills

Soundconsultativesellingskills

HOBBIES

 Learningofnewskills

 Meetingpeople

 Researchanddevelopment

 Travelling

 Teaching
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