BALOGUN, Oluwatobi Lateef



· Proficient in Microsoft office

tools
· Excellent communication skills

· Leadership skills
· Self-confident
· Organizational skills

· Administrative Duties
· Customer Relations

· Curriculum Development
· Tax and Audit
· Customer Relation Service

· Administrative Duties
· Institute of Chartered

Accountants of Nigeria (in view) 
· Discharge Certificate, National Youth Service Corps (NYSC)

2012 – 2018
B.Sc. (Ed.) (HONS). Accounting 

Education
EKITI STATE UNIVERSITY,

ADO-EKITI, NIGERIA
Teaching Practice

· Notre Dame High Usi Ekiti


Work Experience
August 2018 – July 2019
Subject Teacher, Oluyole High School, Oluyole, Ibadan / National Youth Service Corps (NYSC)

· Planned and implemented classroom instructional program

· Organized grade record to increase reference speed

· Conveyed lesson to students in accordance with subject curriculum.
· Implemented the designated curriculum completely and in due time

· Promoted students’ intrinsic motivation by providing meaningful and progressively challenging learning experiences which include self-exploration, questioning, making choices, and setting goals.
October 2017 – July 2018
Customer Service Representative, Airtel Nigeria (Mainpeach Optima Service), Lagos 
· Maintained a positive empathetic and professional attitude toward customers at all times
· Responded promptly to customer inquiries
· Communicated with customers through various channels

· Acknowledged and resolved customer  complaints

· Processed orders, forms, applications, and requests.
September 2015 – October 2016

Account Teacher, Oluyole High School, Oluyole, Ibadan / National Youth Service Corps (NYSC)

· Implemented the designated curriculum completely and in due time

· Planned and implemented effective strategies to develop self-responsible and independent learners.
· Conveyed lesson to students in accordance with subject curriculum.

Volunteer Experience

February – March 2019

Presiding Officer / Nigeria 2019 General Elections / Independent National Electoral Commission

· Conducted voters, peace education and issued ballot papers to voters.

· Coordinated activities at the polling unit, pasted completed publication of result and transmitted accreditation data using the smart card reader.

   April 2019-July 2019
President, Environmental  Syndicate Group, National Youth Service Corps (NYSC)

          PROFILE





A motivated, smart, and   highly dedicated individual with a degree in Accounting and work experience as a customer care agent and teacher seeking to build a career where my expertise and skills will contribute to the growth of the organization





          PERSONAL STRENGTHS





         AREA OF EXPERTISE





         FIELDS OF INTEREST





        CERTIFICATION





         ACADEMIC  QUALIFICATION





   Telephone		      	     +234(0)8131812546


   Email		� HYPERLINK "mailto:balogunoluwatobi4@gmail.com" \t "_blank" �balogunoluwatobi4@gmail.com�


   Address                   Alimosho, Lagos State, Nigeria








