
DateofBirth: 27/09/1995
Address: 36MaternityJunctionOvwian,Udu.
PhoneNo.: 09050267638,08021712062
EmailAddress: adugbojuliet@gmail.com
MaritalStatus: Single

PROFILE
Competentcashierwithpassionforcustomerserviceexceptionallyorganized,
focusedandversatilewithexemplarycashregistersystem skillsandphone
etiquette.AQuicklearnerinterestedinnewsystemsandtechnologiesthathelp
containhighlevelofcustomersatisfaction.

QUALIFICATION

 BachelorofScienceCertificate 2018
FinanceandBanking
SecondClass(UpperDivision)
UniversityofPortHarcourt,RiversState.

 WestAfricanLeavingCertificate 2012
DistinctioninFinancialAccounting
MajestySecondarySchool,Ovwian.

 PrimarySchoolLeavingCertificate 2006
JennySecondarySchoolMofor,DeltaState.

CERTIFICATION

 CertificateofNationalService 2020
NationalYouthServiceCorps(NYSC)
UyoAkwaIbom State.

 DigitalMarketingSkillsCertificate 2020
GoogleDigitalSkillsforAfrica

SKILLS
 Cashhandlingandcalculative
 ComputerKnowledge
 Meticulousattentiontodetails
 TechnicalSkills
 Customerservice
 Timemanagement

ADUGBOJULIET

PERSONALINFO:



WORKEXPERIENCE

Cashier/BillingOfficer 2020–Present
SoteriaEyeClinic
28OkotieStreet,OffOkumagbaAvenueWarri,DeltaState.

 Receivedpaymentfrom patientsintheform ofcash,credit
card,transfersandcheque.Issuingofreceiptsandkeepingtrackofcash
andcredittransactions.
 Co-ordinatedthebillinganalysisandmetricsofvariousHMOs,usingtheir

tariffprices,requestingforeligibilityandpre-authorizationcodesviatheir
portal,mailsorcallstoensuretheirenrolleesaccessopticalcareand
billssenttothem afterallprocedures,diagnosisanddrugshasbeen
calculatedattheendofeachmonth.

 Provenabilitytoworkefficientlywithon-lineautomatedsystems,
followinguptechnologypracticeandprocedureswhiledemonstrating
meticulousattentiontodetail

AccountingTeacher(NYSC) 2019–2020
CommunitySecondarySchoolAkaOffotUyo,AkwaIbom State.

 Assessedandreportedonthedevelopmentprogressand
attainmentofstudentsbyon-goingobservationsandstandardized
testing.

 Workedasateam withotherNysccolleaguesandteacherstofix
upextramoralclassessoastocoverupmoretopicsthereby
increasingstudent’scapability.

Cashier 2019–2020
EcoLounge,PortHarcourt,RiversState.

 Workedwiththemanagementteam toconsistentlyachieve120-130
percentofquotaeachmonthfor8consecutivemonths

 Developedreputationforpromptefficientservicewithhighlevelof
accuracy,receivingtopratingsduringthefewmonthsworkingatthe
lounge.

 Assumedaleadershiproleintheabsenceofthesupervisorand
supportedthesalespersonneltoensurethatnormaloperation
proceduresaremaintained.

Supportedateam ofNYSCColleaguesinbuildingCovid19Disinfectant
ClamberattheFederalSecretariatUyo,AkwaIbom State.

HOBBIES

STRENGTHS:

Goaloriented Adapting Warmth Willpower Accuracy

VOLUNTEERING



Reading
PlayingofChess
Outdooractivities
Singing


