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CAREER SUMMARY
Celestina is a researcher with over 5 years of experience and has extensive knowledge of research design, data gathering and analysis, report writing and presentation. She has played a major part in various donor projects including World Bank, and various government or private funders. Adept in application of excellent communication and problem-solving skills.
CORE COMPETENCIES
· Research design
· Data analysis and visualization
· Field enumeration
· Ability to use initiative, prioritize, multi-task, and work effectively to meet deadlines
· Strong oral, written and communication skills.
· Strong interpersonal skills and ability to work alone and in a diverse team setting
· Proficient in the use of Microsoft Office
WORK EXPERIENCE
Professor Mabel U. Dimelu, University of Nigeria, Nsukka, Enugu State
          Jan. 2014 – Feb. 2018
Personal Assistant 

· Managed and coordinated multiple daily office operations and completed detailed reports, ensuring the accuracy of all data.

· Arranged and scheduled school or programme specific meetings, and ensured correspondence are delivered in a timely manner.
· Coordinated research design and development process by ensuring accurate data is obtained in the field and recorded adequately for proper analysis and reporting.
· Prepared lecture notes for the university e-learning programme.
Kogi State Agricultural Development Project, Lokoja


            Jan. 2010 – Dec. 2013
Project Facilitator – Third National Fadama Development Project
Responsibilities:
· I supervised the formation of two fadama community associations (FCA), comprising of 350 fadama community groups (FUG).
· Monitored the livelihood support projects in areas such as poultry feed production, pig, poultry and fish production across various project locations.
Bank of Agriculture, Lokoja





           Oct. 2010 – Dec. 2010
Administrative Assistant (Graduate Attachment Programme)

Responsibilities:
· As a teller, I maintained accurate records of office purchases, coordinated vendors and ensured timely delivery of purchased office stationery/equipment.
· Coordinated discussion sessions with farmers on loan acquisition, use and repayment procedures.

· Acted as advisor on administrative matters to my HOD by identifying problem areas, determine solution and implementing changes as approved.
Government College, Kano State





   March 2008 – March 2009
Classroom Teacher (NYSC)
Responsibilities:
· Collaborated with other staff to create, implement, and co-teach engaging and creative lessons in which students’ learning styles were nurtured.

· Maintained proper documentation of student’s files, records and portfolios.

· Fostered healthy cultures of learning by engaging with students on an individual basis and offering constructive feedback.
EDUCATION
Master of Science, Agricultural Extension, 2018
University of Nigeria – Nsukka, Enugu State
Postgraduate Diploma, Agricultural Extension, 2013
University of Ilorin – Ilorin, Kwara State
Bachelor of Agriculture, Agricultural Economics, 2007
University of Ilorin – Ilorin, Kwara State

Senior Secondary School Certificate Examination, 1999
Bishop Delisle College, Lokoja
First School Leaving Certificate, 1993
NEPA Junior Staff School, New Bussa
MEMBERSHIP OF PROFESSIONAL BODIES
Member, Agricultural Extension Society of Nigeria
EXTRA- CURRICULAR ACTIVITIES
Reading, researching, travelling, knitting and sewing.
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