
ANDREW SADO 

No 26 colonel road Kurmin Mashi Kaduna, Nigeria 

08165554007, 07057751957

andrewsado2@gmail.com

OBJECTIVE:

To be part of a viable organization that offers challenges and prospects for career advancement. To learn and improve myself in areas that could and would be beneficial to the interest of the organization.

PERSONAL DATA:

DATE OF BIRTH:
 1ST JUNE 1987

PLACE OF BIRTH: 
 KADUNA

STATE:

 EDO

L.G.A.                         ETSAKO EAST

SEX: 


 MALE

STATUS: 

 SINGLE

EDUCATIONAL BACKGROUND:

2016- 2019                         Ahmadu Bello University Zaria

                                               Kaduna State

                                               Masters in Business Administration

                                               (MBA)

2007-2011   
Bingham University Karu,   

Nassarawa State



     





BSc. Business Administration



     





Second Class

1998-2003
Comprehensive College, 

Kurmi Mashi, Kaduna



     





Secondary School Certificate

2004-2004   
                       Brainstrust Secondary School



    





School leaving Certificate

1993-1998                       
United Nursery and Primary School,          Kaduna

WORKING EXPERIENCE:

Aug 2010 - Sept 2010

W.H.O (World Health Organization) NGO  

Position: Field Staff.

2012- 2013



Government Secondary School Wuse, FCT Abuja






Position:(Admin staff) NYSC

March 2013-June 2013.    

W.H.O (World Health Organization)






                  
Position: Data Clerk.

Job Function   
Taking minutes during meetings 
Receive and register invoices, records and other documents

Input data into computerized database, spreadsheets or other templates

Verify accuracy and completeness of data

June 2013- March 2014
 
Woodcreed Nig Limited

Position:  Sales Executive

Job Function   
· Maintain and Develop good relationship with customers through personal contact/ telephone and meetings.

· Acting as a bridge between the companies and its current market.

· Help management in forth coming products and discuss on special promotions.

· Record sales and order information and report to the sales department.

· Gather information regarding prices, delivery on customer specification to the manager
March 2014- June 2014
    


Organization  :                             TNSRMS Nigeria Limited

Position    :                                   Field Interviewer.

Job Function   
· Conduct surveys and collect data through interviews, questionnaires and focus groups.

· Determine and specify details for survey project, procedures to be used and the survey instruments and materials.

· Analyze data from surveys, old records, or case studies using statistical software.

· Review, classify and records survey data in preparation for computer analysis.

· Conduct research to gather information about survey topic.


· Support plan and coordinate operations for single or multiple survey

· Direct and review the work of staff members and interviewers who gather survey data.

November 2014 - December 2015
Organization: 
Moncrieff and Hughes Nig Limited

                        
Position: Site overall supervisor and Administrative Manager

Job Function   

· Responding to site affairs and related issues,

· Managing filing systems

· Developing and implementing new administrative systems, such as record management.

· Recording data and handling site affairs referred.

· Organizing the site layout and maintaining supplies of materials and equipment.

· Maintaining the condition of the site and arranging for necessary repairs.

· Organizing and sometimes chairing meetings with workers.

· Overseeing the post-recruitment of new workers on site.

September 2016 - Till date.      

Organization   - :    National Bureau of Statistics Nigeria.

Position    -:            Statistician Grade ll

Job Function 
· Recording data and handling pricing affairs referred.

· Conduct surveys and collect data through interviews, questionnaires and focus groups.
· Determine and specify details for survey project, procedures to be used and the survey instruments and materials.
· Direct and review the work of staff members and interviewers who gather survey data.
· Conduct research to gather information about survey topic.
COMPUTER PROFICIENCY:

Feb 11th- June 20th 2014 


iTea (IT & Entrepreneurship Academy) 

Basic Computing -
Microsoft Word, Microsoft Excel, Microsoft PowerPoint, Microsoft Access etc.

PERSONAL ATTRIBUTES:

· strong interpersonal leadership skills

· good oral and written communication skills

· willingness to take challenges and adapt easily

· self-starter, motivator and good team player

· ability to deliver under pressure

· high level co-ordination and direction

HOBBIES:

Meditating, Reading, Traveling, making friends, swimming, and basketball.

REFEREE
 -        


                                              Sunny Benson Yerima
Equatel telecom Nig Ltd,

Lagos Nigeria

080-23745764


Alh Suleman Aliyu Ahmed

                                        
Managing director 

                                        
Grand Central Hotel 

                                               Kano Nigeria

                                        
08035983699





Arthur Ugbor

                                              Moncrieff and Hughes Nig Ltd

Fct. Abuja Nigeria.


08095513330




