| & Kaeping the account and financal records of the outlet
~ & Keeping records of production of the outhe
& Keeping all the records of @xpected daily sales from the sales officers
¢ Keeping records of daily dispatches 1o the outlet
g @ Kaeping records of the stock on what goes out and what comes in through the dispatch
_ © Maintaining the auditor control book

m Sunny investment Co. Lid, Aspanda, Trade Fair, Lagos State: (Jan2012 -

ey T - . v S T e

< Cany out banking transactions such as deposit and Withdrawal of cash into or
from the bank_
< Preparing the cash book and bank reconciliation statements.

Community High School, Dumagi, Kwara State:
For the N.Y.S.C Program (March 2005-March 2006)
Position Held: Classroom Teacher (Youth Corper)
Duties:
< Teaching the Junior and Senior Students in Book-Keeping, Commerce, Economics and
Govemment.
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