Nkweke Nwaudo Peace

11 Umunakwe Street,
Elioparanwo Port Harcourt,
Rivers State, Nigeria.

nkwekepeace@gmail.com
+2348136445315
+2347013431626

Dedicated teens coach and teacher
with teaching experience from
teaching practice and home
tutoring.

Four years experince as sales
representative (both online) and
front desk/Cashier at Mole Face
and Body Shop,

SKILLS AND PROFICIENCIES

e Microsoft Office, Canva.

e Creative thinking, effective
communications, leadership,
teamwork, time management.

WORKSHOPS AND COURSES
Google Digital Marketing
Copy Writing Curses

Social Media Managment Courses

WORK EXPERIENCE

High School Teacher
Model girls Secondary school Rumueme (2017 & 2019)

Volunteering
Teens instructor, summer boot camp, Port Harcourt. (Yearly)

Enumerator National Home Grown School Feeding
Programme(2021)

Cosy Homes Interiors (2013-2014)

Mole Skincare (2014-2021)

EDUCATIONAL BACKGROUND

Bachelor of Science and Education.
Ignatious Ajuru University of Education
2019

West African Examinauion Council (WAEC)
Government Secondary School, Npkolu.
Port Harcourt.



Martha Blevins

www.reallygreatsite.com | hello@reallygreatsite.com | @reallygreatsite

JULY 26, 2025

MUSA WATSON

SCHOOL PRINCIPAL
CLOVER PIKE HIGH SCHOOL
123 ANYWHERE ST.

ANY CITY, ST 12345

Dear Mr. Watson:

A cover letter is a three- or four-paragraph document to an employer explaining your interest
in a specific job. It's a one-page letter that is usually attached to your resume. This letter
should also highlight your fitness for the advertised role.

Writing a cover letter as a mid-career professional is a bit different. But first, start with how
you found out about the career opening and why you’re interested in the job position. Be
specific: use the correct names and titles.

As you write this letter, use clear and readable words. You want to come across as
professional and approachable, but not overly formal.

Next, provide examples of why you’'re the right person for the job.
e Don’t hesitate to use bullet points and include numbers that showcase your achievements.
e Rather than simply describe what you’ve done in previous jobs, show the recruiter or hiring
manager what you can bring to the role.
e Express your passion and excitement to be part of the company and the team.

Finally, provide your contact information and how you prefer to be reached. Offer to meet with
the reader at their earliest convenience. Thank them for their time and attention, and let them

know that you look forward to hearing from them soon.

Before you send your cover letter, read your draft out loud to quickly spot errors and wordy
sentences. You can also ask a friend to review your cover letter. Good luck on your job search.

Sincerely,

o

MARTHA BLEVINS



