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Work Experience
CHRIST THE GOOD SHEPHERD ACADEMY OF SCIENCES -Dekina , Kogi State    2017-2020

Class  Teacher 

Responsibilities / Tasks
✓ Planning and presenting lessons to facilitate students' understanding and application of mathematical concepts

✓ Preparing and distributing learning material such as notes, assignments, and quizzes

✓ Attending meetings with parents and staff

✓ Other duties assigned

VERITAS KAPITAL ASSURANCE PLC HEADQUARTERS — Abuja                         ( NYSC )
Internal Audit /  Control Unit                                                                                     October,  2018 – October ,  2019
Responsibilities / Tasks
✓ Verification of Payments
✓ Recording information as needed.
✓ Preparing documents , process mails and answering of telephone calls
✓ Documentation of Clients' records / Claims 
✓ Preparing monthly underwriting audit books
✓ Performing general office clerks duties and errands
✓ Internal control reviews
✓ Market Survey
✓ Other duties assigned
GOVERNMENT DAY SECONDARY SCHOOL - Dekina , Kogi State                               2015-2017
Class Teacher 
Responsibilities / Tasks
✓ Planning and presentation of lessons to facilitate students' understanding and application of mathematical concepts
✓ Preparation and distribution of learning material such as notes, assignments, and quizzes
✓ Attending meetings with parents and staff
✓ Member of Examination committee
✓ Collection of termly school fees from students as directed by the finance clerk & the school authority
✓ Other duties assigned
VERITAS KAPITAL ASSURANCE PLC HEADQUARTERS — Abuja                  ( INDUSTRIAL TRAINING )
Corporate Services Department                                                                                February,  2014– October ,  2014
Responsibilities / Tasks
      ✓ Distribution of Newspapers' to the various Heads of Departments of the organization
      ✓ Documentation of Files / Clients'records
      ✓ Movement of Files within the organization
      ✓ Sending daily newspapers' updates to the Head of Corporate Services Department
      ✓ Preparing documents , process mails and answering of telephone calls
      ✓ Performing general office clerks duties and errands
      ✓ Other duties assigned
Career objective
 A highly organized and hard-working individual looking for a responsible position to gain practical experience.

Personal Profile /  Skills & competencies 
✓Excellent understanding of McDonald’s team-centric philosophy “everyone to do anything even if certain activities are not in job description”
✓Exceptional skills in workplace cleanliness and tasks related to general maintenance
✓ Working under pressure with little or no supervision
✓ Ability to learn fast
✓ Creative and analytical thinker
✓ High level of accuracy and attention to details
✓ Excellent interpersonal and Communication skills
✓ Ability to Analyze data to provide useful information for management needs
✓ Ability to influence others Positively
✓ Social Media 
✓ Proficiency in Microsoft word and excel
                                                 Education 
✓ KOGI STATE POLYTECHNIC — Lokoja 
Higher National Diploma (HND) in Statistics                                                            2014 – 2017
✓ KOGI STATE POLYTECHNIC — Lokoja
    National Diploma (ND) in Statistics                                                                                   2011 - 2013
✓ DEKINA DIVISIONAL SECONDARY SCHOOL - Dekina , Kogi State
    Senior School Certificates Examination (SSCE)                                                              2005 - 2010 
✓ LGEA ANGLICAN PRIMARY SCHOOL - Dekina , Kogi State
    First School Leaving Certificate ( FSLC)                                                                           1999 - 2004 

                                                               HOBBIES 
✓ Reading
✓ Writing
✓ Listening to News
✓ Travelling
✓ Making Valuable friends
                                                          REFERENCES
Upon Request

