Name: TAFU JOSEPH OLUWAGBEMIGA
Address: No 15 Ibrahim Umaru Street Ungwan Sunday Sabo Kaduna state


DOB:
26TH MAY 1991
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Mobile:
 07039645626
E-mail:  tafuniany@gmail.com
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Career Objectives:
To work with dedicated professional in any organization where I can utilize my skills, initiative and expertise in realizing corporate goals in challenging work environment as well as acquire relevant skills and more proficiency.
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Education (Highest degree qualification to lowest with dates)
Higher National Diploma in kaduna polytechnic.                                             2017-2019
National Diploma in Public Administration the Polytechnic of Sokoto State (Distinction) 








2011-2012
Saint Augustine�s College, Kabba (NECO)




2003-2008 

Bishop McCalla computer Nursery/Primary School 



1997-2002  
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Employment Record: (detailing all career progression during the period)
	Date 


	Grade

	Position
	Organization

	22/7/2013
	SG1
	GRM/ Project and Facility officer
	Access Bank Plc.

	1/10/2019
	SG2
	GRM/ Project and Facility officer
	Access Bank Plc.
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Work Experience: sequential order 
Date:
22/7/2013
 

Position: GRM/PROJECT AND FACILITY 
Organization:
Access Bank Plc.
Key responsibility: 
· Maintain and manage all facility under my preview

· Organize the upkeep of store

· Monitor and record detail physical goods receive in store
· Attend to protocol, logistics duties as regards to meeting and training of staff.
· Retirement of travels related claim by staff
· Manage branch security,Drivers and janitor
· Manage and mentain pool car under my preview.

· Manage/supervise vendor assign to branches under my preview.

· Receive and dispatched all correspondence.
· Manage branch expense
· Perform other Administrative duties as may be assigned by management
· procurement of stationery.
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Professional Qualification  
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	Year  

	Programme name 
	Institution 
	Location

	2019
	AML/CFT/ABC/Ethic Training
	Access Bank PLC
	Kaduna 

	2019
	Professional conduct & ethics certification
	CIBN
	Kaduna 

	2016
	Administrative Staff Training Program
	Access Bank PLC
	Kaduna 

	2020
	HSE HEALTH ,SAFETY AND ENVIRONMENT PROFESSIONAL
	Threat analyst professional
	Online

	2020
	EMOTIONAL INTELLIGENT AND COMMUNICATION SKILLS.
	ISO-SEC INTERNATIONAL SECURITY ORGANIZATION
	Online
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Languages    

	Language name   


	( Excellent  
	( Good 
	( Fair 

	English
	
	
	

	Yoruba
	
	
	

	Hausa
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Skills    

	Skills   


	( Excellent  
	( Good 
	( Fair 

	Proficiency in Microsoft office
	
	
	

	Dynamic 365
	
	
	

	Fintrak
	
	
	

	Strong attention to details
	
	
	

	Teamwork and confidentiality 
	
	
	

	Communication skills
	  
	
	


 References
Available on Request
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I, Tafu Joseph Oluwagbemiga the undersigned, certify that to the best of my knowledge and belief, these data correctly describes me, my qualifications and my experience. 

_______________________________________________________________ 

Signature 

