JOSHUA DOSU
Behind Mallam Shehu Plaza Zhuilu District, Jabi Abuja
Joshdosu11@gmail.com
+2348032564578, +2347052361162
PERSONAL DATA   
Date of Birth





June 17, 1993
State Of Origin





Lagos, State
L.G.A






Badagry
Home Town





Tokpo

Sex






Male

Marital Status





Single

OBJECTIVE
To work with a vibrant team and facilities towards achieving organizational goals and objectives.
EDUCATIONAL BACKGROUND
Federal Polythecnic Nasarawa,Nasarawa State




2014 - 2016


National Diploma in Accountancy
Government Day Secondary School Bwari, Abuja




2008 - 2011
Senior School Certificate Examination                                                                              

Junior Secondary School Tudun Wada Wuse Zone4 Abuja



2005 - 2008
Junior School Certificate Examination                                                                              

Pilot Science Primary School, Wuse, Abuja





2003 - 2005
First School Leaving Certificate
AWARDS
NIGERIA @50 CALISTHENIC DISPLAY AWARD





2010
JOB EXPERIENCE
For more info @ job experience in Nisa; hr@nisa.com.ng
Contact: 08174210007

CASHIER (NISA PREMIER HOSPITAL)






2016 to 2019
Roles:
· Performed daily cash transaction using peachtree(sage 50)
· Post daily end-of-sales report to paechtree
· Generate daily income with the electronic medical records (EMR) and reconcile with peachtree
· Train newly employed cashiers and guide them to the standard operations procedure (SOP)
QUALITY ASSURANCE/CUSTOMER CARE OFFICER (NISA PREMIER HOSPITAL)
2013 - 2016 
  Roles:
· Ensured customers are properly attended to as fast as possible.

· Assessed staff attitude towards patient and work, and the quality of services rendered in all units within the organization.

· Greet and welcome patient warmly.

· Ensure patient don’t over stay their time while in the hospital.
· Register new patient both insurance and private.

· Kept statistical record of patient attended to, etc.

OPENI COMPUTER INSTITUTE 
COMPUTER OPERATOR

2011 – 2012
Roles:

· Typed documents, letters and CVs.
· Laminating and photocopying of documents. 

SKILLS                                                                                                                                  
· Microsoft Office proficient.

· Fast learning skill and able to work under pressure.

· Sound communication and an effective team player.

· Effective record-keeping skills. 

· Honest and deep sense of responsibility.
· A strong commitment to personal development. 

INTERESTS
Reading, football, and meeting people.

Also intrested in making people to laugh.

REFERENCE
Mrs. Tessi Vembe 
Head of Customer Care
Nisa Premier Hospital
Jabi, Abuja
08174210171 or 07031544440.
Mrs. Hassana Ibrahim
Asst. Head of Procurement 
Nisa Premier Hospital

Jabi, Abuja.

08174210172 or 07035144413.
