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CAREEROBJECTIVE

ToworkselflesslyanddiligentlyforanorganizationwithwhichIam engagedinachieving

herorganizationalgoalsandobjectives.

Toworkinasuitablebutchallengingenvironment,onewithopportunityforgrowthanda

recognitionofanypotentialascrucialinputforprofitabilityandgreatsuccess.

SKILLSUMMARY

 Detail-oriented,efficientandorganizedprofessionalwithextensiveexperiencein

accountingsystems.

 Possessesstronganalyticalandproblem solvingskills,withtheabilitytomake

wellthoughtoutdecisions.

 Excellentwrittenandverbalcommunicationskills.

 Highlytrustworthy,discreetandethical.

 Resourcefulinthecompletionofprojects,effectiveatmulti-tasking.

 ExcellentMsWord,MsPowerPointandMsexcelskill

EDUCATION

 HigherNationalDiploma(HND),Accounting(UpperCreditDivision)

OgunStateInstituteofTechnology,Igbesa,OgunState. 2018

 OrdinaryNationalDiploma(OND),Accounting(UpperCreditDivision)

OgunStateInstituteofTechnology,lgbesa,OgunState. 2015

EXPERIENCE

WINLYNLIMITED

AccountingIntern November2018–Tilldate

KeyResponsibility

 Participatesinalllevelsofjournalentry,month-end,andfiscalcloseprocesses.

 Experienceprocessingpayroll,accountspayable,accountsreceivable,andcash

receiptfunctions.

 Reconcilesgeneralledgerreportsandbankstatements

 Maintainsahighlevelofdiscretionwhendealingwithconfidentialinformation.



INDUSTRIALTRAINING-MULTICONCEPTINTERNATIONALSCHOOL

Bursar. November2015-October2016

KeyResponsibility

 Overseeingday-to-daycashmanagement.

 Managingaccountspayableandreceivable.

 Keepingorganizedbooksoftuitionfeesandfilesofreceipt.

 Sendingbillsandmakingpaymentplans.

 Undertakegeneralandfinancialadministrativetask.

TRAININGANDCERTIFICATION

 GlobalFavourComputerInstitute.

DiplomainDesktopPublishingandComputerAppreciation. 2013

 CISCONetworkingAcademy,OgunStateInstituteofTechnology.

DiplomainITEssential. 2013

INTERESTANDACTIVITIES

Teaching MeetingPeople Learningnewskills

OTHERINFORMATION

DateofBirth:06/11/1994

Age:24years

StateofOrigin:Osun

L.G.A:AtakunmosaWest

Sex:Female

MaritalStatus:Single

REFEREE

Name:OkulajaOlaleye

PhoneNo:08126641946


