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Status:Single.

Gender:Female.
Nationality:Nigeria.

Dateofbirth:25thNovember,1994.

ABOUTME

Iam ayoung,enthusiasticandselflessgraduate,whowantstoacquire
moreknowledgeinmyfieldandrelatedfieldswithenhancedcompetency.
Forecasting on possible standards and strategies for sustainable
implementationwithoutbridgingstandardsaslongasitmeetswiththe
goalsoftheorganization.

Iam outgoingandresult-oriented,proficientatbuildingandmaintaining
professionalrelationships.High levelofcriticalthinking and self-
awareness.

Iam aninclusiveteam member.Eagertolearnquickly,acquirenewskills
andtakeonextraresponsibilities.

EDUCATION
UniversityofJos,PlateauState 2015-2019

BScaccounting SecondClassUpper

FederalPolytechnicBauchi 2012-2015

NationalDiplomainMarketing. Distinction

UrbanCollegeBauchi 2006-2012

SeniorSecondaryCertificateExamination

Sa'aduZungurNur./PrimaryandSecondarySchool,Bauchi 1998-2005

FirstSchoolLeavingCertificate



EXPERIENCE

KelvinOnukogu&Co,BauchiState. 2021

AuditTrainee.

RolesandResponsibilitiesinclude:

AssistinperformingAuditFunctions

MinistryofFinanceandEconomicDevelopment,GombeState
2020

AdministrativeOffice(NYSC)

RolesandResponsibilitiesinclude:

 Usingcomputertogeneratereports,transcribeminutesfrom meetingsand

createpresentation

 GreetandAssistvisitors

 Maintainpoliteandprofessionalcommunicationviaphone

DGLINKSLimited,GombeState 2020

AccountOfficer

RolesandResponsibilitiesinclude:

 Creatingandprocessinginvoices.

 Managingthecompany’saccountpayableandreceivables.

 Sendingbillsandinvoicestoclients.

 Trackingtheofficeexpenditure.

 Cross-checkinginvoiceswithpaymentsandexpensestoensureaccuracy.

 Preparingmonthlyreports.

 Performinginternalauditsonfinancialactivitiesasnecessary.

 Preparingvouchersforstaffssalary.

 Reconcilingbankbalancewiththecashbookrecords.

OptionsGroupInternational,JosPlateauState 2018

Intern

RolesandResponsibilitiesinclude:

 Performingclericalduties,takingmemos,organizing,maintainingfilesand

draftingreports.

 Managingsocialmedia,writingemailstocustomer,followingupcustomers

andawardletters.

 Answering phone inquiries,directcalls,and providing basic company

information.

 Assistingineventhandling.

AccessBank,BauchiBranch 2017

CustomerServiceDesk(ReliefStaff)

RolesandResponsibilitiesinclude:



 ActivatingAtm cards.

 Assistinrespondingtocustomer’sinquiriesandresolve.

 Promotingbankproductandservices.

 Ensuringbestpracticeinrenderingservicestocustomers.

GuaranteeTrustBank,BauchiBranch 2016

Bulkteller(ITStaff)

RolesandResponsibilitiesinclude:

 Receivingbulkcashandconfirmingcashamountreceived.

 Flippingofcashthroughmercurylighttodetectfakecurrency.

 Payingattentiontodetailsofcashanddescriptiononthebankteller.

 Organizingallthemoneythathasbeendepositedintothebankforthedayand

preparingthecashtobetransferredtothevaultroom.

 CalculationofDailytransactions.

 Mergingofpieceswithotherbanktellers.

 SortingofAtm Cash.

CERTIFICATION

 CertificateofNationalService 2020

 NationalPeerGroupEducatorProgram onFinancialInclusion

CommunityDevelopmentService(NYSC)

CertificateofParticipation 2020

 MinistryofFinanceandEconomicDevelopment 2020

CertificateofMerit.

 UniversityofJos,PlateauState,Nigeria. 2019

B.ScCertificate

 FederalPolytechnicBauchi.

NationalDiplomaCertificate 2015

 Graph-Com Services 2012

DiplomainComputerApplication



HOBBIES:

Cooking

Modelling

Researching

LANGUAGES:

English

Hausa

Yoruba

DECLARATION

I,ObalohunDamilolaFunto,herebydeclarethattheinformationcontainedhereinis
trueandcorrecttothebestofmyknowledge.

REFEREES

Availableonrequest.




