 JOYCE MOSES                                                                                
NO. T13 Dawaki Bassa Kakuri  Kaduna
GSM: 07066691700  Mail:Moses joyce13@yahoo.com
	
	


 OBJECTIVE: To build a professional career and make a positive contribution to the success of a dynamic organization that recognized individual integrity and hard work.

	


PERSONAL INFORMATION: 

Sex: 


Female
Date of Birth: 

1995

Place of Birth: 
Kaduna 
Local Govt: 

Kaduna south

State: 


Kaduna

Marital Status:
 
Single 

Nationality: 

Nigeria
SCHOOLS ATTENDED WITH DATES                                              
· Kaduna Business School Ungwan rimi kaduna

        
2014-2016
· Excel Universal Collage Kakuri, kaduna.                                      
2008-2014
· Army Children school New cantonment  “A” Kaduna                      2001-2008
QUALIFICATION OBTAINED WITH DATE

· National Diploma in Banking operations                                         
2016
· S.S.C.E. WAEC





          
20014
· First School Leaving Certificate



          
2008
	


WORKING EXPERINCE: MABINAS MICROFINANCE BANK
POSITION: POTFOLIOR MANAGER/LOAN OFFICER 
   2017- Till Date
JOB FUNCTION
· Recruiting new customers and Bucking of  loan disbursement, Repayment and Recovery 

· Evaluating of clients business in preparation for loans/Disbursing loans to qualified customers

· Ensure customers document and files are kept properly and secured

· Assist in promoting an excellent service culture and effective customer management in the bank
· Promote/Market Mabinas products to prospective client/Monitoring of loan repayment and disbursement.

· Visit prospective clients and make recommendation for approval.

· Conduct monitoring visits of site on a daily basis   

· Visit prospective clients and make recommendation for approval.
· Advice management on new products and market strategy.
· Creation of all types of credit facilities – i.e overdrafts, term loans and lease finance.

· Plan marketing strategy for promotion of product and services of the bank.
· Making sure every marketer submit his/her daily call plan and memo before and after close of business
· Any other job that may be assign by the head of credit and marketing or MD/CEO.
INSTITUDE OF REGISTERD ADMINISTRATIVE MANAGER OF NIGERIA 
POSITION:  PROGRAM ASSISTANT







JOB FUNCTION










· Conduct monitoring visits of site on a daily basis and making sure everything is in place.

· Marketing the institute

· Public Relations officer

WORKING EXPERINCE: BUILDING ANATOMY
POSITION: FRONT OFFICER







JOB FUNCTION: 

· Conduct monitoring visits of site on a daily basis and making sure everything is in place.

· Analysis of quantitative and qualitative data of  building equipment
· Supervising ongoing project

· Communicating with clients on official matters

· Paying site workers on daily basis ( Manson, Laborers)

· Analysis of quantitative and qualitative data of  building equipment/ materials
WORKING EXPERINCE: MABINAS MICROFINANCE BANK LTD (siwes)
· Marketing company products and services to the public and  services to the public
· Recruiting new customers for the bank/Mobilizing savings from customers
· Recruiting new customers for the bank
· Evaluating clients business in preparation for loans/Disbursing loans to qualified clients

· Monitoring the entire loan period from disbursement to maturity

· Embarking on recovery exercise to keep track of defaulting loans

· Account opening, attending and filling of customers document properly

	


SKILLS

· Ability to work as part of a team with little or no supervision

· Excellent communication skills

· Proficient in Micro Soft word, Micro Soft excels, PowerPoint.

· Browser, Maxi Soft, and Bank1one Software
LANGUAGE SPOKEN
· English 

· Hausa
· Ibibio
ACTIVITY AND INTEREST
Reading, Sport (football, volleyball, Badminton) and listing to music
	

	 


REFEREE
Gloria Adamu Chinoko (MD)

Nissal Microfinance Bank Kebbi
