
COMFORTDANIEL
ContactAddress:AnguwanYarbawa,WuntiDada

Email:comfortdaniel904@gmail.com Tel:+2348117610472

PERSONALDATA:
Dateofbirth: 6thJune,1999

Placeofbirth: Bauchi

L.G.A: Dass

Stateoforigin: BauchiState

Maritalstatus: Single

Nationality: Nigeria

Religion: Christianity

EDUCATIONALBACKGROUNDWITHDATE:

 NationalDiploma,HumanNutritionandDietetics,CollegeofHealthandTechnology

Ningi,Bauchi 2017-2020

 WestAfricanSeniorSchoolCertificateExamination(WASSCE)

RoyalKidsSecondarySchool 2010-2016

 Firstleavingschoolcertificate(FLSC)

WuntiDadaPrimarySchoolBauchi 2004-2010

WORKINGEXPERIENCE:

 FrontDesk/ReceptionistatRiveredgeResortandHotels,Bauchi 2021-Till

Date

Duties

 Iam inchargeofreceivingguestsandassistthem withcheck-inandcheck-out

 Idirectlyreceivedtheofficiallettersandphonecallsfortheorganizationand

directedittotheappropriatedesk

 Idirectlymanagehotelsuppliesandinventorystocks

 Ikeepaccuraterecordofofficeexpensesandcosts.

 Imanageguestbookingsandreservations

 Irespondtoallguestquestionsandquestion

PERSONALSKILLS:

 MSOfficeTools(MSWord,Excel,Powerpoint)



 Abilitytoadapttoanewenvironment

 AbilitytoworkwithSpeedandAccuracy

 GoodAdministrativeandCommunicationskills

HOBBIES:Meetingnewpeople,Learningnewthings,

REFEREES

AvailableonRequest


