OYEDEJI OLUWABUKUNMI ISAIAH
Address: 1, Adiku Badiku street Bada Road, Ayobo, Lagos State, Nigeria.

Email anuoluwaporhema1@gmail.com
Tel: 08132746850
DATE OF BIRTH: 

22ND JULY, 1994
STATE OF ORIGIN:

OSUN STATE

SEX:



MALE

NATIONALITY:

NIGERIAN

MARITAL STATUS:

MARRIED
Personal profile

I am a Punctual and Reliable Person Who Work well under pressure. I am able to work both in a team environment and on my own initiative. I am comfortable with interacting and canvassing customer. I am looking for an opportunity to apply and expand my skills.

Career Aim

To work in a very challenging establishment where morals, equity and hard-work are held in high esteem, where opportunities abound to advance potentials and to provide useful and latest professional skills coupled with diverse experiments to the organization while developing my skills.

Career summary

· RCCG RIVERS OF LIVING WATER CATHEDRAL, Lagos. 


February  2017 - March  2019
POST HELD: Administrator
DUTIES:


· Managing office documents and preparing regular reports.

· Preparing of office budget and  organizing office records
· Photofix Photo Lab Mushin, Lagos.




March 2014 - Feb. 2015

POST HELD: Receptionist and Photographer 
DUTY: 

· Interact with customer to provide them information and book their jobs for them and also go for events.
· Cachet Bearers Secondary School Baruwa Ipaja , Lagos.


April 2012 - August 2014

POST HELD: Secretary 
Education and Qualification

· HND in Accounting






In View
Yaba College of Technology Yaba, Lagos state.

· Diploma In French Language





2012 – 2013
Nigeria French Language Village Ajara Badagry, Lagos State.
· O’ Level Certificate






2008

Prime Focus Comprehensive College, Ipaja, Lagos  State.
Competencies/ Skills/ Attribute

Key skills:
· Strong Communication and Interpersonal Relationship Skill

· Marketing skill

· Customer Service Experience

· Managerial Skill    

· Effective Self Time Management

· Excellent Team Player

Language Skills:

· English (Excellent), Yoruba (Excellent), French (Good)
Computer Skills:

· Fully competent in MS Word, Excel
· Typing speed 50 wpm

Corporate Qualities:

· Fast and consistent on the job
· Problem solver AND Capacity Building
· Corporate effectiveness Development
Personal Qualities:
· Personal Effectiveness Development

· High Level of Honesty, Integrity, and Morals

· Responsible and Discipline

· Creative, Innovative and Dynamic

Interest

· Brainstorming, Analyzing and Reading
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