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ProfessionalProfile

A committed and driven HND Accounting Graduate with sound understanding ofAccounting;Its principles and
applications,coupledwithvastknowledgeininformationandcommunicationtechnology,utilizessoundorganizationand
planningskillstodeliverassignmentswithinsettime-framesandtoahigh-qualitystandard.Alsopossessastrong
leadershipquality,team player,excellentcommunicationandinterpersonalskills,creativeandanalyticalthinkingability.

EducationandQualifications

HND Accounting(AuchiPolytechnic,Auchi,EdoState)2016
OND Accounting(DeltaStatePolytechnic,Ogwashi-Uku,DeltaState)2013
SSCE WAEC/NECO(CommunitySecondarySchool,Ojo,LagosState)2010

Professional
Certifications:

 NationalYouthService(NYSC)DischargeCertificate–2018
 PostGraduateDiplomaCertificateinCustomerRelationshipManagement–2018
 CertifiedCustomerServiceProfessional–2018

GraduateResearch:
 Nutritional –2016

Experience

2019–Date ADMINISTATIVE/ACCOUNTINGOFFICER,DeluxeFarms,State.
Here,Iwasresponsibleforsettinggoalsforperformanceanddeadlinesinwaysthatcomplywithcompany'splansand
vision.Organizing workflow and ensuring thatemployeesunderstand theirdutiesordelegated tasks.Monitoring
employeeproductivityandprovidingconstructivefeedbackandcoaching.Alsoassistedwiththevariousfinancial
accountingdutiesatthefarm.

2017–2018 TEACHER(NYSC),GirlsSecondarySchoolAlor,AnambraState.
Atthisschool,ItaughtCommerceandFinancialAccounting,preparedlessonplansandcurriculum,administered
tests/examinationsandevaluatedresults.Ialsoassistedwiththesmoothrunningoftheschoolbyworkingwiththe
administrativeunitsoftheschool.Thisschoolservedasmyplaceofprimaryassignmentduringmyone(1)-yearof
NationalYouthService(NYSC).

Aug.–Dec.2018 ACCOUNTINGOFFICER,StandardGenericsLimited,State.
Here,Iam responsibleforkeepingfinancialrecordsupdated,preparingreportsandreconcilingbankstatementsinthe
firm.Ialsorunaccounting softwareprograms(e.g.SAP)toprocessbusinesstransactions,like accounts payableand
receivable,disbursements,expensevouchersandreceipts.

Jan.–Nov.2014 DATAENTRYCLERK(INTERN),OlorogunFelixIbru’sSecretariat,Asaba,DeltaState.
Here,Iwasresponsibleforwelcomingnewclientstothesecretariat,answeringofcallsandtakingmessagesandmails
alsoreplyingthem.Imaintaineddiariesandarrangedappointments,organisedandservicedmeetings(producing
agendasandtakingminutes).Ialsomanageddatabasesandlastly,implementednew proceduresandadministrative
systems.

Seminars/TrainingsAttended

1. Poisegraduatefinishingacademytraining,2019
2. TheNextEconomy;aseminarorganizedbyFATEFoundation,2019

KeyI.T.Skills

 MicrosoftOffice
 OnlineSalesandMarketing

 DigitalContentDevelopment(SocialMedia,Blogs,etc.)
 CallCenterOperations(CustomerServiceSupport).

Other/PersonalDetails

Interestsinclude: Researching,cooking,traveling,listeningtomusicandsinging,teaching,readingandwriting.
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