OSUAGWU, IRENE 
11 EBOM STREET OGINIGBA 
PORTHARCOURT RIVERS STATE.
E-mail: ireneosuagwu44@gmail.com
Mobile: +2348064195639
EDUCATION													

AKANU IBIAM FEDERAL POLYTECHNIC UNWANA, EBONYI  STATE.
Higher National Diploma in Business Administration
and Management (upper credit), 2016.
AKANU IBIAM FEDERAL POLYTECHNIC UNWANA, EBONYI  STATE.
 National Diploma in Business Administration 
and Management (lower Credit), 2013.
ROYAL COMPREHENSIVE  SECONDARY SCHOOL ABA, ABIA STATE.
West African Senior School Certificate, June 2009.

 EXPERIENCE					

PAXSON NIGERIA COMPANY LIMITED, 
UYO, AKWA IBOM STATE 	(NYSC) June 2017- April 2018

I actively participated in reconciliation of sales reps daily activities, doing other accounting work which includes invoicing, sage usage and documenting all sales reps files . 
I was involved in supervised financial records keeping, prepared cash reports and raised vouchers appropriately and thus mastered the skills thereof.
Also, I learnt the act of effective work process performance.

SEA LAND GARDEN SHOP AND LOGISTICS
MGBUBA PORT HARCOURT 
I was involved in sales of flower landscaping  and marketing of other products. Also making sure that customers are satisfied. 

MOBIL PRODUCING NIGERIA UNLIMITED 2013 – 2014
Management Intern

I ensured appropriate documentation, requisite filing and effective retrieval and transmission of documents and correspondents within the company.
I Prepared timesheet, reports, and performed work process assignments.
I ensured the administrative offices are maintained in conditions suitable for effective work performance.
I gained inept administrative and managerial skills especially man-management and time management.

SKILLS 												
														
I am Superb at timely result delivery. 
I Prolific at Organization of human and material resources. 
I am familiar with basic MS word packages.
Quick and accurate Decision-making and Problem solving skills based on logical calculation of best possible outcome. 
Effective Oral and written communication. 
I am also a Fascinating team player.




BIO DATA														
DATE OF BIRTH:			December, 31 1990
SEX:					Female
MARITAL STATUS:		Single
NATIONALITY:			Nigeria
L.G.A:					Isialangwa South 


INTEREST AND ACTIVITIES 										
Reading, watching movies speaking to people.


REFEREE(S)											
													
Bar. Eze Nwaegro
Aba, Abia State.
08033710727

Mr. Willson Emeka
Administration Manager
Paxson Nigeria Company Limited 
Uyo, Location 
07031154274
